ATTACHMENT A — INSTRUCTIONS FOR PROPOSING

Procurement Submission Portal Instructions:

Navigate to this procurements web page (referencing the number and name) via the
following link Procurement | Port of Tacoma or Procurement | Northwest Seaport Alliance.
While on the procurements page, click on the ‘Procurement Submission Portal’ link
(located on the lefthand side of the page).

Full instructions on how to utilize the submission portal can be found on the PORT’s
Procurement website.

Please submit PROPOSAL, including all separate attachments in separate Adobe
Acrobat PDF format. Submittals need to be limited to 9 MB in total size. It is the
Consultant’s responsibility to verify the receipt of the submittal. Electronic
verification will be provided.

*Late PROPOSALSs will not be accepted. PROPOSALSs received after the stated date
and time will not be reviewed and shall be deemed non-responsive.

All PROPOSALSs submitted shall be valid and binding on the submitting firm for a period
of ninety (90) days following the submittal deadline and for any extension of time granted
by the submitting firm.


https://www.portoftacoma.com/business/contracting/procurement
https://www.nwseaportalliance.com/about-us/do-business-us/contracting/procurement

